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	Background

	


This Instruction outlines the site coordinate determination and naming conventions to be employed when creating or updating site entries in RADCOM. Compliance with these rules will assist in database record searches and ensure accuracy of data used in assignment/coordination studies by ABA and ACA staff, as well as by external consultants and accredited assigners.
	

	Instruction

	


ABA Planning Staff are to adhere to the Australian Communications Authority (ACA) Business Operating Procedure (BOP) dealing with site determination and naming rules when creating or updating site entries in RADCOM. A copy of the Operating Procedure is provided in Attachment 1.
Where there is any doubt concerning the accuracy of site coordinates, Planning Staff should contact the ACA Area Office responsible for the site. A current list of ACA contact officers is included in Attachment 2.
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	Ensure that consistent site coordinate standards and naming conventions are maintained for sites in RADCOM
	: 

	



	Important Note: Accredited Persons must read the Disclaimer in conjunction with the procedures set out below. 

Purpose
The purpose of this Business Operating Procedure (BOP) is to provide the site coordinate determination and naming rules to be employed when creating or updating site entries in RADCOM. It is important that consistent standards are maintained for the recording of sites as standard conventions will greatly assist in database record searches.
The information relating to Site Entry Rules has been sorted into the following sections:
· Site Coordinates 
· Determining Site Coordinates 
· Site Entry - Description of the Elements 
· Site Name Construction Examples 

Site Coordinates 
In recording radiocommunications site data on RADCOM users should aim for: 
· accuracy of AMG coordinates ±10 metres (equivalent to approximately 0.3 of a second of latitude and longitude) and 
· maintenance of common "site coordinates" within this accuracy. 
Coordinate accuracy may be relaxed in rural areas to that provided by available maps, but not exceeding 100 metres, while maintaining the requirement for common site coordinates.
Determining Site Coordinates 
The following points should be considered in determining site coordinates:
· As a starting point obtain site coordinates to the accuracy of available maps or use applicant supplied coordinates. Surveyed data or data taken using a differential GPS unit are acceptable. 
· Use the RADCOM search facilities in Location Management (search radius consistent with available map coordinate plotting accuracy) for the purpose of using an existing site record where it is clear that the site already exists - avoids unnecessary creation of additional site records. 
· Examine site ASL, obtained for frequency assignment purposes as a guide in assessing the accuracy of site coordinates compared with those of database site coordinates. 
· If by using coordinate searches, no site can be identified as being that of the proposed site, a location name search should occur before creating a new database site record. If a building name has been provided then a search on that building name may also be useful. 
· If any doubts exist about the accuracy of site coordinates obtained from the above, additional advice should be sought. Accredited Persons should contact the ACA Area Office responsible for the site. ACA staff may need to consider whether an audit of the site should be conducted. 
Note: The coordinate datum (eg GDA66) must be known and converted as appropriate.
Site Entry - Description of the Elements 
Site names may comprise a number of elements. The order in which they should be entered is as follows:
· Building name - name of the building at the site if applicable, eg, Rialto Building (entered in Title Case format) 
· Street address - is the street number and street name within a suburb or town (entered in Title Case format). This field can also be used to provide supplementary information to describe more precisely a specific location in conjunction with the town, suburb or geographical location name. 
Examples of the various ways this element can be recorded are as follows:
· within a town or suburb - 101 Collins Street 
· particular structure at a geographical location - NTA Tower 
· supplementary information (remote locations) - via Bourke and 
· if the site has no name (remote from a town) - 12 km SW of 
· Town or geographical location - is the proper name of the town/locale of the site (entered in UPPERCASE format). Site name construction for this element follows: 
· Localities having postcode status should be recorded as listed. Suburbs within metropolitan areas should be recorded under the suburb name not the city name, eg, Carlton not Melbourne. 
· In rural areas site located outside town limits but which is used to provide radiocommunications facilities for the town should be recorded using the site name rather than the town. (The site name should be consistent with records in the Gazetteer or AUSLIG 1:1000000 scale NATMAP Topographic Maps. If relevant names cannot be found then the site name by which it is commonly known may be used.) 
· Standard abbreviations for particular situations: 
· mountain sites which are geographical features and not town names should be recorded as Mt (eg, Mt Macedon) 
· town name should be recorded as Mount (eg, Mount Macedon) 
· geographical features named as `Black Mountain' should be recorded as Mtn (eg, Black Mtn) 
· town names which include mountain as part of their name should not be abbreviated (eg, Mountain Gate or Mountain River). 
· Each of the above elements should be separated from the next by two spaces unless the element is blank. eg: two spaces before the town name. The town or geographical location must be the last entry in the site name field as listings from RADCOM frequency and site scans are right justified. 
Site Name Construction Examples 
	Street Number/Address 
	Town/Geographical Location 

	NTA Tower
	MT NARDI

	Motorola Site
	DARK MTN (where MTN is the standard for a mountain geographical feature)

	11 Alfred Street
	CLEAR MOUNTAIN (where mountain forms part of the town name)

	105 Miller Street
	NORTH SYDNEY

	BHP House 11 Rundle Street
	ADELAIDE

	55 Edward Street
	CARLTON

	via Bourke
	DYNEVOR HOMESTEAD (where the homestead is a gazetted location and `via Bourke' provides useful information) 

	Survey Camp 15 km SW of
	DIRRANBANDI (where the location has no recognised name and the nearest geographical location is recorded)
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